Council of Higher Secondary Education, Odisha
Prajnapitha, Samantapur, Bhubaneswar, 751013

* k hkk koW
No.. (23 [LloE /ﬁu ICHSE(O), Dated: __16-Jan-2012
E.G.11/210/2008

From

Dr. Jasobanta Behera
Controller of Examinations

To
The Principals / Headmasters / Headmistress of
All Affiliated & Recognized Junior Colleges /
Higher Secondary Schools of Qdisha
SuB: GUIDELINE FOR ON-LINE RETURN OF MATRICULATE FOR THE ACADEMIC SESSION

2011-12 ADMITTED STUDENT THROUGH E-ADMISSION UNDER PROJECT STUDENT
ACADEMIC MANAGEMENT SYSTEM (SAMS).

Rer: (1) H.E. DEPTT. LETTER NoO.: INl-HE-CHSE-114/11-101 7, DATED: 10-JAN-2012

(2) CHSE LETTER No.: EG-II/730/2011-6537, Dated: 07-Jul-2011

Madam/Sir,

In inviting your kind reference to the Government Notification & subject cited

above, | am directed to inform you that the Council has formulated the following
procedures of Online Return of Matriculate (RoM) for the Academic Session 2011-12
admitted student through e-Admission under project Student Academic Management
System (SAMS).

1.

2.2.

2.3.

24

2.5.

2.6.

2.7.

Return of Matriculate will be submitted by the last college where a student shall
take final admission through their college e-Space (www.dheorissa.in).

Process of on-line e-Space entry

. Update the admission data as per the prescribed format given in the respective
college e-Space under Other Information Update link.

After data updation, please verify the updated data in your e-Space to ensure
100% correctness to the RoM.

Then click on the “Online RoM (2011-12)" and take a print of stream wise RoM
Report and sign on the each page of the report.

A demand advice note will be generated in the software after the data updation.
This will show the stream wise number of candidates RoM is submitted and
amount to be transferred to CHSE through RTGS/NEFT/Intra Core Banking.

Colleges are to take print of the demand advice note from the e-Space and
transfer the consolidated RoM fees through any bank which has core banking
facilities.

After transferring the fees through RTGS/NEFT/ Intra Core Banking respective
colleges have to send the money transfer information through e-Space i.e.
Transaction Number, Date of Transaction, Bank Name & Branch through which
money has been transferred.

As soon as you click on the submit button, the RoM data information along with
payment confirmation will be sent to CHSE through e-Space software. A bar
coded confirmation slip in respect of the submission of on-line RoM data &
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money transaction information will be generated, which is to be deposited
during physical verification.

2.8. CHSE will reconcile the payment with bank statement and then confirm the
receipt of the payment through e-Space.

3. Dateline for Online Return of Matriculate
ShHE | Activities Time Schedule

e-Admission data updation with regard to Name,
Father's Name, Mother's Name, Subject details, SLC | 4 ;. 5519

01 Details, Photo, Roll Number, etc in the prescribed
format given in the e-Space. .
02 OCAC will generate the RoM Report college wise | ., | . 5440

and upload in the respective college e-Space
The fees for the Return of Matriculate (RoM) shall be
03 |sent only through RTGS/NEFT/Intra Core Banking 21-Jan-2012 to

24 Jan-2012
System.
04 RoM data & fund transfer information are to be sent | 25-Jan-2012 to
to CHSE on-line through e-Space 28-Jan-2012

Duly signed RoM Report, Photocopy of Bank
Transaction Slip & Other related document shall be | 30-Jan-2012 to
submitted with CHSE. The detailed time table is | 15-Feb-2012
enclosed at Annexure-1.

4. The details Bank information to which the RoM fees shall be transferred
through RTGS/NEFT/Intra Core Banking Facility only.

05

Account Name RoM Fees

savings Account | 626002010000488

IFSC Number UBIN 0562602

manca Brancn |01 B o ey e T
0674-2300525

5. Fee Structure per student.

Skt | Items Cost (Rs.)

01 | Registration Fees 35.00

02 | Sport & Literary Fees 40.00

03 | Recognition Fees 40.00

04 | Academic Fees 45.00

05 | Student Aid Fund 5.00

06 | Other Board Student (Optional) 20.00

NB: Rs. 20/~ per Student out of CHSE fees towards Online Registration shall be
transferred to the Central SAMS Fund as per Govt. Resolution No.: 15601, Dated:
15-Apr-2011. Balance fees shall be transferred to CHSE account (as per the
details given in point. 4) through RTGS / NEFT / Intra Core Banking only.

6. Except the above, all instructions provided in the Council Letter No. 6537,
Dated: 07-Jul-2011 shall remain un aitered.
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7. There will be no scope for updation & submission of RoM beyond the
scheduled date.

8. Council reserves the right to enquire any matter relating to Return of Matriculate
for the Academic Session 2011-12.
Yours faithfully

— .
e
/ " /S-_na-r : Controlléf 6f Examinations
Memo No. 7 /C?£/” icHsE, Dated: 16-Jan-2012
Copy forwarded to the P.S. to Commissioner-cum-Secretary, Department for
kind information of Commissioner-cum-Secretary. —

(1?7 én-w "-“f";‘_'.;_;i_-‘\?»
- / Controller of‘l‘:‘xamlnatlons
Memo No. 0§ /€ FSec [CHSE, Dated: 16-Jan-2012

Copy forwarded to Shri Anirudha Rout, 1AS, Joint Secretary, Higher Education
Department / Director, Higher Education / General Manager, OCAC / Regional
Director of Education (Bhubaneswar / Sambalpur / Berhampur) / Controller of
Examination (Utkal University / Sambalpur University / Berhampur University / Fakir
Mohan University / North Odisha University), President, BSE, Odisha for kind

information and necessary action. -
Ciny L‘D}"\LLK% 2 2
- / Controfler of Examinations
Memo No. (3t [ E/g;q ICHSE, Dated: 16-Jan-2012

Copy forwarded to all Officers / all Sections / Deputy Secretary all Zones /
F.O., CHSE / 8.0., FS-IIl, CHSE / Notice Board for kind information and necessary

action. -

Q—n—&‘f’:ﬁi - BAL-
Controller 8F Examinations
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gforersr da (f) Union Bank
sE TR=n of India

Ref:No:BM:107:2012

To

The Secretary.
CHSE.ODISHA.
Bhubaneswar.

Sir.

SAMANTAPUR BRANCH
("-2 Prajnapitha.Samantapur
Chandrasekhapur
Bhubaneswar-751013
Phone:0674-2300525

Date:16.01.2012

We furnish herewith the details Bank informations to which the ROM fees shall be
transferred through RTGS/NEFT/Intra Core Banking Facility only .

Account Name ROM Fees.

Account Number 626002010000488

IFSC Number UBIN0562602

Bank & Branch Name UNION BANK OF INDIA,C-2 Prajnapitha,Samantapur.
CHSE ,Building. Bhubaneswar.751013. Odisha.

Thanking you.

W/

s A Branch Manager




Council of Higher Secondary Education, Orissa
Prajnpitha, Samantapur, Bhubaneswar, 751013

LI I ]

No. E.G.41/73012011/ 6537 ICHSE(D), Dated: __ D7-Jy]|-2011

From
Ur Jasobanta Behera
Controlier of Examinations

To
The Principals / Headmasters / Headmistress of
All Affiliated & Recogrzed Junior Colleges /
Higher Secondary Schools of Onssa

Sub: Guideline for on-line submission & verification of Return of Matriculate
under project Student Academic Management System {(SAMS),

Ref: Govt. Rasolution No. I-A-HE-UA-42/10-37021, Dated: 20-Dec-2010 &
I-A-HE-UA-2/11-15601, Dated: 15-Apr-2011

MadamiSir

ln nviting a king reference to the Government Resolution & subject cited
above, | am directed to inform you that the council has formulatea the following
pracedure for ar-line submission & verfication of Return of Matriculate, issue of on-
lne Registration Number and on-line Registration Card under project Student
Academic Management System (SAMS) from the Acadermic Session 2011-12.

1. Return of Matriculate wiil be submitted by the last college where a student
shali take final admission. A sampie format 5 enclosed al Annexure-1. So
when a studen! gets transfer from one college to a second college, the authority
of the 1% collage will return histher Cancelled Onginal School Leaving
Cortificate along with the Collage Leaving Certificate to the student. The 2™
calege will receve the Cancelled Onginal Schoot Leaving Certificate aieng with
College Leaving Certificate as essanbal documents for admission

7 Tho cu-o¥ date for finalizing the on-line submission of Return of Matriculate at
coliege level is 15™ January of following year :.e. for agmission :n 2011 the cut-

off date would be 15" January 2012

3 Recent colour passpoet size photograph is to ba uploaded in e-Space against
agch agmitted student before 15™ January of each year. Witholt photegraph
the registration card will not be generated from e-Space by CHSE. This
shatograph witt be used for all the purposes of CHSE like Registration Card,
Admit Card, Migration Certificate, ete.

4  College authority has to publish the vital information related to the registration
card in the college notice board for students, to (ntimata for its correcton (if
found wrong) fo ensure 100% correctness of the data befare 15% January of
each year A sample copy of the fermat s enclosed at Annexure-2 This
information will be further used for generation Admit Card, Mark Sheet &

Certficale purposes



~4
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12.

It may be noted that after 157 of January. software will restrict the data
updation. Hence any request related (o siream change, subject change bx
students snall be incorporated in the software before the due date 1.e. 15
January each year

The Return of Matriculate shall be in consonance with the sanctioned strength
(Stream & Subject) granted by the Higher Education Department / Regionai
Directorates. if any discrepancy is found in this matter, the Frincipal of the
college shall be held responssble solely for these ivegularities.

The copy of the Affiliation Order/Recognition Order is 10 be submitted along
with the Return of Matrcwdate for verification purposes.

After *S"™ Jantary of each year the college authonty (s to generate hard copy of
the Retumn of Matriculate repert from tne e-Space and each page of the RoM
shoute be duly signed before submit to CHSE (Onssa) as per the schedule
along with the following documents, :

8.1. FEstn page of Robt duly simged in each page by Principat & Admission- in-Cnarge
8.2 Originat Cancatled School Leaving Certificale of each apphcant.

83 Photocopy of 10° Board Mark Sheet of sach applicent.

%4  Migration Cenificale in regpect of olher Boards / Councils.

85 Ol Registration receipl of the student is case of re-admission into 17 year

g6 Admisswon Register & Monay Recap!

87 Copy of Affiliation Order / Recognition Order.

88 Regusite fees in shapa of Bank Draft in favour of Finance Officer, CHSE,

Qyissa, payable a1 Bhubaneswar

After pnysical verification of all the documents, CHSE will confirm their RoM
on-ine 1n the e-Space After confirmation, the Registration Number will be
generated though SAMS software and sent to the students direCtiy through
SMS {if mobile number 18 availabla).

The Rexyistration numoer will be the combination of CHSE college code & the
rol numper issued 1o the students in the e-Admission system. In 1¥ week of
Match of each year the Registration Number will be generated and the software
generated registration card will be made available in the e-Space. After
downdoading the Registraion Card, the Principai of the particular college will
sign in the space provided and distribute the same to the students. A sampie
copy of Registration Card is enclosed st Annaxure-3.

Under the foFowing circumstances the Registrabon Numper wiil not be issued
the studert for which the student will e debarmred from appearing the CHSE
Annual Examination.

11+ Non-receipt of Affliation Order / Recognition Order from the prescribed

authorities.
112 The submigsion of Retm of Matricuiates by the Institttaon within the stipulated

perod does not qualify the registration of the student if recognition is not granted
by the prescrnbed authoritas.

The Return of Matnculate wilt be verified at the four zones i.e Cenltral Zone at
Bnubanaswar, Barpada Zone, Sambalpur Zone & Berhampur Zong Colleges
are required to submit therr RoMs at their respective zones only and the
venfication will be done on same day in presence of the college representative
After verification officiais of the zonai offices will report to the Head Office
hetwean 16 to 20" Feb to upload the data (nto e-Space after due approval Dy



CHSE authonty Verficaton of Retum of Matnculate will be doneg strictiy
adhering to Lhe date lines scheduled by CHSE, Orissa. If any of the colleges
does not turn up for verdfication a fine of Rs. 20,000/~ (Rupees Twenly
thousands) per college will be imposed within the fine date, After fine date no
Return of Matnculate wil be entertained. Zone wise cut-off date for RoM
verficaton s given below.

T | Qul-off date for
. Cut-off date | Fine date inal verified
- Zone , Jurisdicton for RoM for RoM . data updation
Verification | Verification - in e-Space by
— N R _ . _ | CHSE __ |
Angu, Cuttack, Dhenkanal, ag”
1 Jagatsinghpur, Jan,
Contral Kendrapara, Khu?da. Fw’;‘:a’" of
Maysgarh & Pur each year
Baragarh, Bolangw,
Deogarh, Jharsuguda, | 15" F oysyeagh
Sambulpur | <aahandi, Nuapads, Fabruay of »
Samualpur Sonepd & each yaar February of 28 February of
| mach yaar at each year at
—_— Sondargarh : Cantral Centrai Zons
Boudh Ga}a;p:ﬂi Ganjam, 15" Zome
Kandhamas, Koragpul, I
Berhatpaf  \yakanagit, Nawarsngpur & February of |
oach year
. _ . .Reyagade . "y
, Balasore, Bhadrek, Keorjhar ' 15 '
B3ar.pada - - Fevruary of
& Mayu_rt-hanf _ each year ~

College vase detailed RoM verification schedule will be notified in the wetsite of
Higher Education Depanment {www.dhaeorissa.in}.

Tre student of any stream, who have appearad / dropped and failled in Annual
Exarnination, will no: be allowed to appear in the next Annual Examination as
reguiar candidates. Any deviation oo thus score will be treated as quite iregular
by tha Counci f such case is detected. in spite of waming, the concerned
coliege wili be hed responsible.

13

N.B - Holidays falling on the above dates shall be considered and relaxed.
Yours faithfully

e
L*D-’“L" w"u‘-’&\

Controiler o?Eﬁminaticﬂ

Memo No. _ 6538 /CHSE, Dated: _ 07~Jul-2011
Copy forwarded to the Commissoner-cum-Secratary, Depariment of Highet

=ducation for kind information and necessary acton —
Lﬂb l“‘ -+ -,.,B’“

Controller of Examinator

Meme Mo. 6533 JCHSE, Dated: 07-Jul-2011
Copy forwarded to Director, Higtwer Education / Genera! Manager, QCAC /
Reg-onal Direclor of Education (Bhubaneswar { Sambalpur / Berhampur) for kind

information ang necessary action. — 5
A0 Ty .20
Controller & gxamination

O7-Jul-2011
/ afl Sections / all Zones / Notice Board for Kind

At

Controller of Examination

Memo No. _ 6540 CHSE, Dated:
Copy forwarded ta all Oficers

informaticn and nocessary action.




Government of Odisha
Department of Higher Education

Fededededede ke

No.: 1017 /H.E., 13-Jan-2012

From N4 E-CHRE 'JTI{ ,
Dr. C.S. Kumar, IAS ‘
Commissioner-cum-Secretary to Govt.

To
The Chairman
CHSE, Odisha

Sub: Online Return of Matriculate (RoM) for the Academic Session 2011-12
and Online Form Fill Up AHSE-2012 under project Student Academic
Management System (SAMS).

Ref: (a) Govt. Resolution No.: 15601, Dated: 15-Apr-2011
(b) Govt. Resolution No.: 26285, Dated: 22-Jul-2011

Sir,

With reference to the resolution & subject cited above, | am to say that, as
measure of e-Governance the following points shall be adhered strictly for Online
Return of Matriculate (RoM) for the Academic Session 2011-12 under project
Student Academic Management System (SAMS).

(1) The Return of Matriculate (RoM) for the Academic Session 2011-12 shall
be done online through SAMS, e-Admission Database.

(2) The process of RoM shall be completed by 28-Feb-2012 in all respect
along with online registration card distribution to the student through
college e-Space.

(3) The RoM fees shall be collected in separate bank account only through
RTGS / NEFT / Intra Core Banking after deducting the fees towards SAMS
Central Fund contribution.

(4) Necessary guidelines are to be issued to the colleges at CHSE on or
before 16-Jan-2012 positively.

(5) Rs. 350/- as fine imposed earlier for form fill up from 05/01/2012 to
10/01/2012 is extended upto 24-Jan-2012. Accordingly CHSE will issue
necessary instruction to the colleges and published in the newspaper for
awareness of students/parents/common citizens.

Therefore, you are requested take necessary immediate steps to ensure the
smooth & timely implementation of Online RoM.

You
i
9 T
Commissioner: ecretary to Govt.

Memo No.: i 018 (g) MHE, Dated: 13-Jan-2012 :
Copy forwarded to the Director, Higher Education / Chairman, CHSE /

Secretary, CHSE / Controller of Examination, CHSE / General Manager, OCAC /

Regional Director (Bhubaneswar / Sambalpur / Berhampur) for kigd information and

necessary action.

Joint Secretary to 83%%



Government of Orissa
Department of Higher Education

dekRkkdk

'RESOLUTION

/ A L0 / (Y251

I-A-HE-UA-2-2011 ' /H.E., Dated: 15-Apr-2011, Government after careful
consideration, have been pleased to take following decisions for smooth & timely
implementation of e-Admission under project Student Academic Management System.

1. Ali types of admission into Junior Colleges / Higher Secondary Schools including
transfer of admission from one college to another in the 1% year shall be completed by
31% December of each year. '

2. The last date of on-line submission of Return of Matriculate (RoM) in Council of Higher
Secondary Education, Orissa is 15" January of each year.

3. There will be no transfer in 2™ year classes form the academic session 2011-12
except under special circumstances. Transfer will be in special cases like Government
/ PSU / Banking Sector Servant on Transfer, Marriage of a girl student, etc with due
approval of Government/CHSE. In such cases, intimation is to be given to OCAC for
effecting necessary correction in software for updation. CHSE shall engaged a Nodal
Officer, especially to deal with admission / transfer / readmission cases to ensure
disposal of cases within 48 hours from the receipt of the cases, so that allegations for
delay at CHSE level may be minimized.

4. Rs. 20/- per Registration out of CSHE fees towards on-line issue of registration
number shall be deposited by respective colleges directly in “OCAC-SAMS Central
Fund, Odisha” bank account opened by Orissa Computer Application Center (OCAC),
Bhubaneswar. The balance fees shall be deposited with CHSE (O) as per the
previous procedure. The details of bank information to which the amount will be
transferred through RTGS / NEFT by the colleges is as follows.

Name of the Account OCAC-SAMS Central Fund, Odisha

Name of the Bank Union Bank of India, Chandrasekharpur Branch, Bhubaneswar
Account Number 450502050000233

IFSC Code UBIN 0545058 .

ME=Tu |u
Join Secre?a Government
Memo No: 1602 1. Dated: 15-Apr-2011 '

Copy forwarded to the Principal, All Junior Colleges (Government / Higher Secondary
Schools / Aided / Block Grant / Un-aided / Self Financing) in the State of Orissa for kind

information & necessary action.

K Wz

OF ) Joint Secretary tp Government
Memo No.: /56 3 @ /H.E., Dated: 15-Apr-2011

Copy forwarded to the Director, Higher Education / Chairman, CHSE, Orissa / General
Manager, OCAC for kind information & necessary action. .

] 5-60 9 @ JointSeﬁJ Government
Memo No.: -~ JH.E., Dated: 15-Apr-2011

Copy forwarded to the Regional Director Bhubaneswar / Sambalpur / Berhampur for
kind information & necessary action. They are requested to intimate all Junior Colleges
(Government / Higher Secondary Schools / Aided / Block Grant / Un-aided / Self Financing)

in their jurisdiction and follow up their activities for successful impiemenw of e-

Admission process.
ML U
Join Secre?a to0 Government
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L.nl.“"'_ 3 COMPU TER APHLi:CATiQN CEM?RE

RO LR :*:":.'ij""'f:]""‘f-‘ vamran of wissa

Our Ref. No.: OCAC-TH-02/2011- u;qé , Dated: 23/02/2011

Shri Manoj Kumar Pattnaik, GAS(l), 4B
General Manager (Admn)

Shri M.C. Lenka
Joint Secretary to Govwt.
Higher Education Department

Sub: Bank Account details under SAMS sustainability scheme.
Sir, -
[n inviting a reference to the subject cited above, please find herewith the

details of bank account opened under SAMS sustainability scheme for SAMS-
2010 project

Name of Account : OCAC-SAMS CENTRAL FUND, ODISHA

Bank Name - : Union Bank of [ndia, Chandrasekharpur, Bhubaneswar
Type of Account  : Savings Flexi
Bank A/c. No. . 450502050000233

RTGS/IFSC No.  : UBIN 0545058

Yours faithfully,
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General Manager (Admn)
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Union Bank of India
CHANDARSEKHARPUR BRANCH
Piot Nu.1731, P.O-8ainik School, Bhubaneswar-7310035
Phene No.2301032, 2303252,2301734

NAME OF THE ACCOUNT : OCAC-SAMS CENTRAL FUND, ODISHA

NAME OF THE BANK : UNION BANK OF INDIA, CHANDRASEKHARPUR BRANCH

ACCOUNT NUMBER - 450502050000233
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Our IFSC No is UBINQ545058 ﬁ BANK OF INDIA
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WERVET Bhubanaswa

Chief Manager
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